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1. O0umue MoJa0KeHHsA

1.1. TIpapuna nons3osanus MBI paspaGoTaHs! Ha ocHoBe TTonoskeHns 06 HBIl MOY «COII «TIO».
1.2. IIpapuna momp3opanus MBI pernamMeHTHPYIOT MOPAAOK noctyna k ¢ongam MBI, mpasa u
obszannocTH nonszosareneit MBI

1.3. [IpaBo cBoGOAHOro MOCTYNA M OECHIATHOrO MONB30OBAHHA UBII umeroT obydarommecs, YIUTEIA,
POJTENH (3AKOHHBIC TIPETICTABHTENH), COTPY/AHUKH [IKOJEL

1.4. K ycmyram 4uTateliel MpeaoCTaBIIsIoTCA: dona yuebHOH, Xy107KeCTBEHHOM, CPaBOYHOH, HayTHO-
[OIMYJIAPHOM JIMTEpaTypsl Ui YHAIlHXCH, METOIMUEeCKOH, HAYYHO-MEAarorHaeckol, CrnpaBovHOH
yucOHOH, XY[0KeCTBEHHOM JTHTepaTyphl Al yuHuTENEH, pojuTenei (3aKOHHBIX HpeAcTaBUTENIEH);

KHWT'H, Fa3eThl, Xy PHAb, ClIali/Ibl, BUICOMarHUTHBIC 3alHCH, 9IEKTPOHHBIE 0a3Bl JAHHBIX U JIP.
cripaBo4HO-GuGHOTpadHIeCKIH dOHJI, PEKOMEH/IATENbHBIE CTTHCKH JIHTEPaTyPhl;

MHIMBMAYATbHEIE, [PYIIIOBBIC ¥ MACCOBBIS (POPMBI paBoTEl ¢ UMTATEIAMH.

1.5. Pesxum  paborer  HMBL]  COOTBETCTBYeT  BPEMEHH paborel mKkomel. Jmsa  obecmeueHHA
nuhhepeHIHPOBAHHOTO MOAX0A K 06CITy KIUBAHHIO YHTATEIeH COCTABIACTCA PaclHCaHHe pa6ots! MBI

2. IIpaBa, 0653aHHOCTH U OTBETCTBCHHOCTH noJb3osaresieiit UbII

2.1.TMonp3oparenn MBIl aMeioT npaBo:

- MoJTydaTh TOJIHYK HHOOPMALMIO O donne, WHYOPMALMOHHBIX Pecypcax M MPEAOCTaBIAEMbIX HBI]
yeiyrax,

- [I0J1B30BATHCS CTIPABOYHO-OHGIHOrpad HIECKHM aNnapaToM OGHONHOTEKH;

- MOJTy¥aTh KOHCY/IBTATUBHYIO IOMOIIb B TIOMCKE H BEIOOPE MCTOYHHKOB HH(OPMALMH;

- MOJTy4aTh Modoi TOKYMEHT K3 donmor MBI Bo BpeMeHHOE TIONB30OBAHHE HA YCIIOBIIX, ornpeneIEHHbIX
TTpasrnamu nonssosanns UBLL

- POJJIEBATH CPOK TIONB30BAHMS IOKYMEHTAMH;

- ONydaTh KOHCYIBTATHBHYIO MOMOIUE B paboTe ¢ WHpOpMAIMEH HA SNEKTPOHHBIX HOCHTEIAX NPH
[T0JIB30BAHKH 37IeKTPOHHBIM H HHEIM 000PYI0BAHHEM;

- y9aCTBOBATh B MEPOTPHATHAX, IPOBOJHMBIX MBI,

- o6pamaTses JUIA PaspelleHHs KOH(MMKTHOW CHTYallMH K IUPESKTOPY MIKOJBL.

2.2.MMonnzosarean UBIL o0s3anbl:

- cOBIIOAATE IIPaBUia MOJIB30BAHNA HBIT;

- GepeAHO OTHOCHTBCS K TIPOM3BE/ICHHAM TNeHaTH (He BBIpBIBATH, HE crubaTh CTpaHul, HE [iejiaTh B
KHUrax mNogYEpKUBaHUH, MOMETOK), HMHEIM JOKYMEGHTaM Ha pasHbIX HOCHTENAX, o6opy 10BaHHIO,
VHBEHTAPIO;

- [IOJIEPIKMBATh TOPSIOK PacCTaHOBKH JIOKYMEHTOB B OTKPHITOM JIOCTYyII® WBILl, pacnoioKeHus
KapTO4YeK B KAaTajlorax M KapToTeKax;

- [I0JIB30BATECS [IEHHBIMH ¥ CIIPABOYHBIMU JOKYMEHTaMH TONILKO B [oMeleHHH OHOMMOTEKH;



- yOemuThCs TPH  TOMYYeHHH JOKYMEHTOB B OTCYTCTBHH nedekToB, a mpH OOHApYMKEHHH
nponHbOpMEPOBaTE 06 3TOM pabOTHHKA UBIT;

- PACTIMICHIBATECS B HHTATENbCKHX (opMynispax 3a KAXKIBLH TIOMYYEHHBIX JOKYMEHT (HCKIIOYCHHE:
ofyuaromuees 1-x KIIACCOB);

- Bo3Bpalmath JokyMenThl B MIBL] B yCTaHOBJICHHBIC CPOKH;

- saMeHATs JoKyMeHTsl MBI B cllydae MX yTpaThl MM MOPYH UM PABHOLCHHRIMI,

- ToytHOCTEIO paccuutathed ¢ MBI mo ueTedeHny cpoka 06yuerHus win paboTel B 001e00pa3oBaTeNBHOM
yYpeMKISHHH.

3. O6sizannoctu UBIL

3.1. Pa6oranxu UBII nmeior mpaso:

- CAMOCTOSATENBRHO ONPENeNATh COJlepKaHie ¥ KOHKPETHBIC dopMBI cBOEH NeATe/IbHOCTH B COOTBETCTBHH
¢ 3amauaMu 1 GyHKmEaMu, onpenenéHHbME [lomoxennem 06 HBII;

- IPOBOJIMTE B YCTAHOBIEHHOM TOPAIKE YPOKH H KDYKKH 6ubnuoTedHo-6nbMorpadHIecKUX 3HAHUH 1
MHGDOPMAIMOHHON KYJIBTYPEL,

- U3BIMATE M PEATH3OBHIBATH JOKYMEHTbl ¥3 (OHIOB B COOTBETCTBHH C WHCTPYKLHEH 10 Yy48Ty
oubnuoreyHoro GoHAa;

- onpenenats B cooTBercTBHM ¢ [IpapuiamMu [0IE30BAHHA WBL] mKoJbl, yTBePKAEHHBIMH JHPEKTOPOM
LIKONMEI ¥ 10 COIIACOBAHMIO C POTHMTENBCKAM KOMHTETOM WM MOTEYHTENBCKAM COBETOM BHIBI H
pa3MepEl KOMITCHCAIIHH ymepba, HaHECEHHOTO TT0JIE30BATENEM MBI,
- HMETH eKerofHsll OTIycK 28 KaneHAapHbiX AHEN W [OMNONHUTENbHbIA OTNYCK B COOTBETCTBUH C
KOJIJIEKTHBHEIM JIOTOBOPOM MEXIY PabOTHHKAMH U PyKOBO/ICTBOM 0611e06pa30BaTeNIEHOIO YUPEKAESHHA
VTH UHBEIMH JIOKAJIEHBIMYA HOPMATHBHBIME aKTaMH;

- GBITH TpPECTABICHHBIMH K PpasIMYHBIM dopmMaM NOOMIpeHU#, HAarpajgaM M 3HaKaMm OT/IHHHA,
IpeIyCMOTPEHHBIM [1ist pA0OTHHKOB o0pa3oBaHHs;

- y4acTBOBATh B COOTBETCTBHH C 3aKOHOZAATE/ECTEOM Poccuiickoiil ®enepauun B paGore 6MONIMOTESTHBIX
accolualiii Wiy COM30B.

3.2. Pa6orunkn MBIl o6a3ankl:

- cOBTI0ATE TOCYAapeTBEHHbIe OMONHMOTE HbIE CTAHAAPTE! i HOPMATHEEL,

- 0BecIedHBATh OJTB30BATE/AM BO3MOKHOCTE PabOTHI ¢ HHPOPMAITMOHHBIMU PECypeamMu HBIL];

- HH(OPMUPOBATH TIONMb30BaTE/eH 0 BUIAX NPEIOCTAB/IACMBIX HBIL] ycuyT;

- bopMupoBaTh (GOHIBI B COOTBETCTBMH C yTBepKIEHHBIME DefepallbHBIMU  IEPETHAMY yueOHBIX
p3naHui, oO0pasoBaTeNBHBEIMM IIPOrpaMMamMH 0611e00pazoBaTeNBHOTO  YUPEXK/ICHHS, HHTEpEcam,
NMOTPeGHOCTAMH | 3aIPOCaMyt BCeX KaTeropui II0NTB30BaTeNeH;

- COBEpIIEHCTBOBATh uHbOpMaLmoHHO-6ubIHorpaduyeckoe M SubnuoTeyHoe  0OCIY)KHUBAHHE
TIOJIB30BATENCH;

- OGeCIIeUMBATS COXDAHHOCTh HCIONB3OBAHMA  HOCHTENCH MHQOPMALHH, MX CHCTEMaTH3alHIO,
pasMeleHne i XpaHeHHe;

- obecredrBaTh peKHM pPabOTEl B COOTBETCTBHH C noTpeGHOCTAMH  IIONB30BaTeNei | paboToii
06pa3oBaTeNpHOTO YUPSKICHA,

- OTUMTHIBATECS B YCTAHOBICHHOM IODS/IKE TEPEA INHPEKTOPOM 06pa30BaTeNBHOTO YYPEXKICHUA H
OpraHaMH CTATHCTHKH B | TIOPAJKE, TMPEedyCMOTPCHHOM OCHCTBYIOUIMM  3aKOHOMATC/bCTROM M
yupenurenbHbMu fokymentami MBI

- TIOBBLIMIATE KBATH(QHKALHIO.

4. Mopsnox nosb3osanus UBIL

- sanmce ofydaromerocs 0611e00pa3oBaTebHOTO YHPEHKACHHA B WBL] npou3BOAUTCS IO CIIMCOYHOMY
cocTaBy Kiacca B HHAWBHAYalbHOM  TIOPATIKE, MeJArOrMYecKHX WIA HHBIX  pabOTHHUKOB
06pa30BaTeNBEHOTO YYPeKISHHA, pomuTenel (MHBIX 3aKOHHBIX npeacTaBuTeneif) obydaromuxes — 1o
MACTIOPTY;



-IpH 3aIMCH UMTATENM MOJDKHEI O3HAKOMMTBCA ¢ mpaswiamu nonssosamid MBI u moarsepauTh
0653aTeNBCTBO 06 HX BHITIONTHEHHH CBOEH MOAIMHCHIO HA YHTATETHCKOM (QOpPMYJIIpE;

- epeperucTpalus nomb3osateiedl MBI npon3BOANTCS €KEr0AHO;

- JIOKYMEHTOM, NO/ITBEPKAAIOLIHM IIPaBO Monb3oBanus UBLL, ABnseTcs dHTaTeCKHI GOPMYILD;

- UMTATENLCKIH (OPMYJIAD (QUKCHpYeT AaTy BBIauH TONB30OBATENIO JAOKYMEHTOB H3 (OHNA H HX
posepamenns B MBI,

4.1, Tlopsgok mo1b30BaHAA A00HEMEHTOM

- [OJIB30BATE/IM MMEIOT TIPaBo MOJTyYaTh Ha JIOM W3 MHOTOTOMHBIX H3/aHHH He Oojiee ABYX NOKYMEHTOB
OIHOBpPEMEHHO. MaKcHMabHEIe CPOKH TMOJIb30BAHUS JIOKYMEHTaMH:

MaKCHMaJIbHBIE CPOKH TI0/Ib30BaHUA JOKYMEHTAMH:

a) yuebHuKH, ydeOHbIe T0COOHS — yueOHbI! IOz

6) XyI0KeCTBEHHAs JIUTEPATypa, u3ydaeMasi 110 IPOTpamMMe — MOCIIE H3YUEHHS;

B) Hay4HO-TIONYJIAPHASL, [I03HABATEIBHAS, Xy/I0)KECTBEHHAA JIUTepaTypa — 1 MecA;

I) MepUoIMIeCKIe U3aHuA, H3IaHUs OBBIIISHHOrO CIpoca — 10 mmeit;
- TI0JIB30BATEIM MOTYT TPOTHTE CPOK ITOTB30BAHMA JOKYMEHTAMH, €CJIH Ha HAX OTCYTCTBYET CIIPOC CO
CTOPOHBI APYTHX IOJIB30BATENEH;
- He MOMUIEKAT BELIayUe Ha IOM PeAKHe, LIeHHBIE U CTIPAaBOYHEIE H3MAHNs;
- guTaTend (3a HCKMOYeHHEM 00y4aroumxes 1-X KIIaccoB) PacHHCEIBAIOTCA B YMTATENBCKOM (opMy.isipe
32 KayKIblil SK3EMIULAP M3/IaHHI; BO3BpALeHHe (PUKCHPYETCS TIOANKMCHI0 GubuoTekaps.

4.2, Tlopsi0OK NONB30BAHANA YUTATLHLIM 32/I0M

- paboTa 00ydalOIMXCS ¢ KOMIBIOTEPOM MPOM3BOIMTCA 10 IpaHKy, YTBEPKIEHHOMY IHPEKTOPOM
[IKONEI, B MpHcyTeTBHU paboTHuka HUBII;

- paspemaetcs paGoTa 32 OJHEM [IEPCOHATEHBIM KOMIIBIOTEPOM He OoJiee IBYX HeI0BeK OHOBPEMEHHO;

- MONB30BaTeNlb HMEET TpaBo paboTaTh C OJIEKTPOHHBIMH HOCHMTENSMH WHGOPMAlMH  TMOCIe
IpeIBapHTEIIBHOrO TecTHpoBaHus paboTHuKoM MBI,

- 0 BOTIpOCaM Tio¥cka HHopMaly B MHTepHETe MOMBL30BATENb H0JDKEH 00paTHThCA K paborHuky MBIJ;
sampemiaeTcs ofpalneHne k pecypcam MHTepHeTa, NpeAnonarariliM omiaTy,

-pa6ora ¢ KOMIIBIOTEPOM MPOM3BOAMTCH COINIACHO YTBEPKIEHHBIM —CAHWUTApPHO-THIACHHECKHM
TpeSoBaHUAM;

- paspelnaeTes YACTUYHOE KOMMPOBAHHE HHDOPMALIMH C 3/IEKTPOHHBIX Ha OYMaKHBIE HOCHTEIIH;

- KATETOPHHECKM 3alpeliaeTcs CaMOCTOATENBHO TMOJKIIOYAaTh 000pYNOBaHHE WM  YCTPAHATH
HEHCIIPaBHOCTH;

- IMTepaTypa, Ipe/iHa3HAYEHHas 11 NCTIONB30BAHNS B YHTATIEHOM 3aJIe, Ha JIOM HE BBIIAETCSH;

- SHUHKJIOTEIHH, CIIPABOYHBIE M3/IaHHA, PE/IKHE U LIEHHbIE KHHTH BBIIAIOTCSA TOBKO B YMTaIBHOM 3aJ€.



